GOVERNMENT OF ODISHA
FINANCE DEPARTMENT

No 97755 /F dated. 23077 4220

--------------- S0 0806000000800 000000 whbesovovevsvns

Fin-Try-Meet-0001-2017(Pt-II)

OFFICE MEMORANDUM

Sub: Issue and delivery of Digitally Signed e-Authorities for pension,
commutation, gratuity by Principal Accountant General (A&E),
Odisha and Treasury Officer to the pensioner/family pensioner.

Authorization of pension/family pension to the retired State
Government employees or their family is made as per the provisions of
Odisha Civil Service (Pension) Rules-1992. In the extant process, the
application for pension is examined and sanctioned by the Head of Office
(HoO) and Pension Sanctioning Authority (PSA) respectively. The Pension
Sanctioning Authority submits the pension/family pension papers to the
Principal Accountant General (A&E), Odisha for authorization of pensionary
benefits. The submission of pension papers in the online mode using
electronic platform of Integrated Financial Management System (IFMS) is
already available and the detailed process for such submission have been
notified by the Government in Finance Department vide Letter No. 32888 /F
Dated: 13/11/2017.

In the present system, pension authorities issued by the Principal
Accountant General (A&E), Odisha such as Pension Payment Order
(PPO)/Commuted Value of Pension (CVP)/Gratuity Payment Order (GPO) are
physically transmitted from the office of Principal Accountant General
(A&E), Odisha to the Treasury, Pension Sanctioning Authority and the
pensioner. In this process, following difficulties are noticed:

1. Physical transmission leads to delay in final pension disbursement.
2. Possibility of loss of physical documents.

3. Difficulties in obtaining drawal particulars relating to provisional
payment of retirement benefits.

Adhering to the principles of 5T and in an effort to ensure that
pension payments are made timely to the retired employees and their
families, arrangements have been made for issue of electronic Pension
Payment Order (e-PPO), electronic Gratuity Payment Order (e-GPO) and
electronic Commuted Value of Pension Payment Orders (e-CVP) by the office
of Principal Accountant General (A&E), Odisha for disbursement by
Treasury Officers under the digital signature of the authorized officers. The
new procedure will help in early disbursement of pension and easy retrieval
and storagc of pension documents for the pensioner. The detailed processes



involved in issue, disbursement and handing over the Pension Payment
Order (PPO) to the pensioner is outlined below:

Submission of pension application and sanction of pension:

The Head of Office/Pension Sanctioning Authority would fill online
application for pension and all the necessary column in the “Pension
Preparation’ module of the IFMS along with uploading of mandatory
attachments (like joint photograph, descriptive rolls, identification
documents, OCS (P) form-5-A, History of Service, Statement of leave
Accounts, loanee/non-loanee certificate, Specific NDCs, declaration under
CSR 920(1) and 911, Departmental Data Sheet and e-Service Book) and
should use Digital Signature Certificate (DSC) to authenticate the document.
In this regard, Government in Finance Department O.M. No. 37122/F
Dated: 01/11/2019 provides the detailed procedure.

Where e-service books have not yet been prepared or pension forms
and service book are yet to be digitally signed, the ink signed copies of the
pension papers processed in IFMS would be required to be sent for the time
being to the O/o Principal Accountant General(A&E), Odisha along with the
physical service book.

Part-I & II of the e-Pension Payment Order:

Pension Payment Order (PPO) presently issued has 7 (Seven) different
parts. Part-I & II of the PPO contains information provided by the Pension
Issuing Authority (PIA). The information in rest of the parts of the PPO are
recorded by the Treasury Officer under their seal and signature.

After thorough checking, cases where the required information and
attached documents which have been downloaded are found to be in proper
order, the O/o Pr. A.G (A&E) shall issue the digitally signed e-authorities i.e.
Part-l & II of the PPO/FPPO/CVP/GPO and upload the .pdf copy of the
authorities in respect of the retiring employee in IFMS as per the provision
of IT Act 2000.

Part-III of the e-Pension Payment Order:

Part-III of the present Pension Payment Order (PPO) provides space for
the Treasury Officer to record the disbursal details relating to Pension,
Gratuity, Commuted Value of Pension etc. In this part, the identification
mark and signature /thumb impression of the pensioner is also recorded at
the time of disbursement of first pension at the Treasury.

In the new process, the information relating to identification of the
pensioner, actual date of disbursement of pension and retirement benefits
namely PPO/CVP/GPO along with the amount and Treasury Voucher
Number will be generated from IFMS under the digital signature of the
Treasury Officer/IFMS server. This form will also contain space for the



Treasury Officer to record any other observations relating to the fact
whether pension/family pensioner is in receipt of any other pension. This
part of the information will be recorded manually by the Treasury Officer, if
the said information is not available in the system.

Part-IV of the e-Pension Payment Order:

Part-IV of the Pension Payment Order (PPO) contains the information
about revision of Pension/Family Pension/Dearness Allowance admissible to
the pensioner. The above information would now be available from the
Treasury portal or from the Treasury with digital signature of the Treasury
Officer or the IFMS server. This part of the PPO can be downloaded by the
pensioner or obtained from the Treasury from time to time as the need
would arise.

Part-V of the e-Pension Payment Order:

Part-V of the Pension Payment Order (PPO) contains information
about the record of transfer of PPO from one Pension Disbursing Authority
to another. A report in this regard will be available in the pensioners’ corner
of the IFMS portal for the pensioner to download or he/she can obtain the
same from the concerned Treasury from time to time.

Part-VI of the e-Pension Payment Order:

Part-VI of the Pension Payment Order (PPO) contains the information
about periodical identification of the pensioner. Report will be available in
IFMS in appropriate format in respect of periodical identification of the
pensioner which can be downloaded from the Treasury portal or can be
obtained from the Treasury by the pensioner.

Part-VII of the e-Pension Payment Order:

Part-VII of the Pension Payment Order (PPO) provides for recording of
the monthly pension disbursement details. This will now be available in the
IFMS portal which can be downloaded by the pensioner. However, if so
desired, he/she can obtain it from the concerned Treasury. The report
generated from the portal will contain digital certification.

Role and responsibility of Head of Office (HoO) and Pension Sanctioning
Authority (PSA) in respect of e-Authority:

As soon as Pension Authorities are issued by the office of Principal
Accountant General (A&E), Odisha, intimation copies of PPO/GPO/CPO
shall be made available to the Head of Office and Pension Sanctioning
Authority in their respective logins in IFMS. They can download the same for
reference. Head of Office of the retiring pensioner/family pensioner
where provisional pensionary benefits have been drawn should prepare



the drawal particulars and forward the same to the concerned Treasury
Officer for facilitating final disbursement.

IFMS is in the process of customizing its application to ensure that
Part-I & II of the Authority will be available to the Treasury Officer only after
the drawal particulars of the pensioners are furnished in the system by the
Head of Office using his/her Digital Signature Certificate. This facility will
help in early disbursement of pension and avoid inconvenience for
pensioner/family pensioner. However, till such facility is available in the
system, Head of Office will submit the drawal particulars of provisional
retirement benefits sanctioned and paid to the pensioner to the Treasuries
where the final disbursement will take place.

Tracking of pension and payment processing:

SMS will be sent to the pensioner, Head of Office and Pension
Sanctioning Authority at each stage of processing of pension application,
The pensioner can also download their copies of
pension/commutation/gratuity authorities from the website of Principal
A.G.(A&E), Odisha (www.agodi.cag.gov.in/agodisha) by using the same login
id and password as used for downloading GPF Statements at present. The
pensioners can also register afresh in the website of A.G. Odisha by
providing necessary credentials to avail the facility.

Intimation letter to the pensioner in the interim period:

Along with electronic Pension Payment Order (e-PPO), physical copy
with ink singed PPOs will be transmitted to the Treasury and intimation
letter to the pensioner for an interim period until completion of parallel run
i.e. upto 30th September, 2020.The intimation letter for pension
authorized to the pensioner/family pensioner will be dispatched in
Registered post for production before the Pension Disbursing Authorities
(Treasury Officer) for receiving payments during the interim period of
parallel run. Alternatively the pensioner can also download the intimation
letter through same process as followed for downloading the
PPO/GPO/CPO.

Role and responsibility of Treasury Officer in respect of electronic
Pension Payment Order (e-PPO):

After authorization of the pensioner, the Treasury Officer will
download the e-Authority in Part-I & II and handover the same to the
pensioner which is digitally signed by the authorized Accounts Officer from
the office of Principal Accountant General (A&E), Odisha. The Treasury
Officer will also download the id documents and specimen signature of the
pensioner uploaded by Pension Sanctioning Authority and verified by the Pr.
A.G. office. Part-1II of the e-PPO can be provided to the pensioner after the
payment is complete under the digital signature of the Treasury Officer. The



pensioner may visit the Treasury to obtain the same after receiving the
payment or can download it from the portal as per his/her convenience.

Since, the office of Principal Accountant General (A&E), Odisha will
not provide the Pension Payment Order (PPO) Book containing forms in I to
VII, Directorate of Treasuries & Inspection, Odisha will make necessary
arrangement along with stationeries to be made available to the Treasury
Officer to provide the print copies of the above forms, if required by the
pensioner. Annexures are enclosed.

After the first payment is made, the information of such first
payments made against each Authority (e-PPO/GPO/CPO) and also
Treasury-wise list of first payments, would be made available in IFMS to the
A.G. office. The same can also be downloaded in excel/csv format. Regarding
revalidation of Authorities on  becoming time-barred, manual
correspondence as done, at present, would be resorted to, until a time
provision is made in IFMS for electronic correspondence between the Pr.
A.G. office and the Treasuries which is under development. Requirement of
any correction in the electronic authority would also be dealt, for the time
being as per existing practice. Similarly, when an e-authority is required to
be cancelled in the Pr. A.G. office, the Treasury Officer should download a
copy of the e-authority, with a cancellation stamp along with last payment
information on the body of the authority and send the same to the Pr. A.G.
office through post for cancellation, as per the prevalent practice. A copy of
such correspondence, preferably digitally signed, would be sent to the Pr.
A.G. office by the Treasury Officer(s) through official email. While sending
such request for cancellation, the Treasury Officer would disable the PPO
through an option in IFMS, so that the same PPO cannot be utilized for any
further payment. Required modification, to make all such correspondences
through electronic mode in IFMS, between Treasury office and AG office, are
being undertaken.

Exceptions

The above notification is not applicable to pension cases relating to
MLA/High Court Judges/ Freedom Fighters/ pension payable at CPAO New
Delhi/ Outgoing Special Seal Authorities/ Pro-rata pension/pension cases
received offline etc and in those cases, the present practice of issuing
physical PPO would continue, until further orders.

Date of Implementation:

The PPO/FPPO/GPO/CVP Authorities will be electronically issued
under the digital signature of the Authorized Officer of Principal Accountant
General (A&E), Odisha on pilot basis from 1st July,2020 and would run
parallel to the existing system for three months. After completion of the pilot
period of three months i.e. w.e.f.30th September, 2020, only the digitally
signed e-Authorities received by the IFMS-Odisha would be honoured.



Amendment of Treasury Code, OCS Pension Rules-1992:

The provisions contemplated in the Odisha Treasury Code, Vol-1 and
OCS Pension Rules-1992 and elsewhere in the said Rules or any other Rules
stand amended to the extent as mentioned in the aforesaid Memorandum.

v

Principal Secretary to Government



Memo No. ’(:775(/, /F, dated O3Q79\Q%

Copy forwarded to the Private Secretaries to Chief Minister / Minister,
Finance for kind information of Hon’ble Chief Minister/ Minister@;&ce.

p o
Under Secretary to Government

Memo No. ,3?55 /F, dated 03 ‘0‘_:} 9\09*@

Copy forwarded to the Private Secretaries to Chief Secretary/D.C.-cum-
Additional Chief Secretary/Principal Secretary, Finance Department for kind
information of Chief Secretary/D.C.-cum-Additional Chief Secretary/Principal

Secretary, Finance Department.
i W
Under Secretary to rnment

Memo No 19456 /F, dt. 0307 2020

Copy forwarded to the Principal Accountant General(A&E), Odisha,
Bhubaneswar/Regional Director, Reserve Bank of India, Bhubaneswar for

information and necessary action. %
Vi

Under Secretary to Go?i:rnment
Memo No {q ‘7'57 /F, dt. 03‘07"‘3-99-@

Copy forwarded to All Department/ All Heads of Department for

information and necessary action. W

Under Secretary to Government

Memo No. |Oj758/ /F, dated 03 07999-@

Copy forwarded to the Principal Resident Commissioner, Odisha, New
Delhi/Registrar, Orissa High Court/ Special Secretary, Odisha Public Service
Commission/Secretary, Odisha State Election Commission/Secretary, Staff
Selection Commission/ Secretary, Subordinate Staff Selection Commission,
Registrar, Odisha Administrative Tribunal /Secretary, State Human Rights
Commission/ Secretary, Odisha Electricity Regulatory Commission for favour
of information & necessary action.

o
Under Secretary to GovePﬂ?Fient

Memo No 10,157 /F, dt. 03 ‘0‘7' ‘ ‘2\099

Copy forwarded to All Revenue Divisional Commissioners/All
Collectors/Director of Treasuries and Inspection, Odihsa,
Bhubaneswar/Financial Adviser and Chief Accounts Officer, Balimela/ Rengali




(Left Bank)/Rengali (Right Bank)/Upper Kolab/ Indravati/ Subarnarekha/
Samal/ Mahanadi-Birupa Barrage Project/ Kanupur Irrigation Project/Lower
Indra/ Lower Suktel/ Anandapur Barrage Project/ Asst. Financial Adviser &
Chief Accounts Officer, Hirakud for information and necessarzigz/.L
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nAn?
Under Secretary to Go ment

Memo No. [(?#GO /F, dt. 030?‘2@9@

Copy forwarded to Principal, Secretariat Training Institute, Bhubaneswar/
Principal, Odihsa Shorthand & Typewriting Institute, Bhubaneswar/ Director,
Madhusudan Das Regional Academy of Financial Management, Bhubaneswar/
Director General, Gopabandhu Academy of Administration, Bhubaneswar/
Director, Revenue officers’ Training Institute, Bhubaneswar for information and

necessary action. P’
{ o he

Under Secretary to a/o)ztjrnment
Memo No. l o’ 76, /F, dated o3 ﬂ_‘l@w

Copy forwarded to Chief General Manager, State Bank of India, Local
Head Office, 111/1, Pandit Jawaharlal Nehru Marg, Bhubaneswar/ Regional
Manager, State Bank of India, Bhubaneswar/ Berhampur/ Sambalpur/ Chief
Regional Manager, United Bank of India, Zonal Office, 13, Forest Park,
Bhubaneswar/Regional Manager, UCO Bank Building, 3rd Floor, C-2, Ashok
Nagar, Unit-II, Bhubaneswar/ Regional Manager, Central Bank of India, 94,
Janpath, Unit-1II, Bhubaneswar/ Zonal Manger, Bank of India, QOdisha Zone,
Zonal Office, 98 Kharvel Nagar, Ground Floor, Keshari Talkies Complex,
Bhubaneswar/ Regional Manager, Indian Bank, Regional Office, 117/118
Station Square, Bhubaneswar/ Chief Managing Director, Allahabad Bank,
Regional Office, 3/1B, IRC Village, Nayapalli, Bhubaneswar/ Deputy General
Manager, Andhra Bank , Zonal Office, M/14, Baramunda, Bhubaneswar/
Divisional Manager, Canara Bank, Red Cross Bhawan, Sachivalaya Marg,
Bhubaneswar/ Regional Manager, Indian Overseas Bank, Regional Office, B/2,
West Saheed Nagar Bhubaneswar/Deputy General Manager, Punjab National
Bank, Circle Office, Deen Dayal Bhawan, 4t Floor, Ashok Nagar,
Bhubaneswar/Regional Manager, Union Bank of India, Regional Office, 3/ 1A,

Civic Centre, IRC Village, Bhubaneswar for information and i%Lss&%r% action.
y J 1

-’,-0

Under Secretar ernment

Memo No. '9769\ /F, dated 63079'09'9

Copy forwarded to all 'Public Sector Undertakings/Cooperative

Institutions for information & necessary action.
Under Secretary to ovérnment




Memo No. l 3 zég /F, dated 03‘ 07 Q@Qﬂ

Copy forwarded to all Treasury Officers/Sub-Treasury Officers for
information and necessary action.

The instructions and stipulations indicated above should be enforced
strictly and any deviation noticed will be viewed seriously.

Under Secretary to G%L%g:ment
Memo No. 'q 7’6('1 /F, dated 03 “57 Q&;}Q

Copy forwarded to all Officers / all Branches of Finance Department for
information & necessary action. %
N porlrre

Under Secretary to Government
Memo No. 1% ?eﬁ /F, dated 63 : 07 ’ 9‘9?‘9

Copy forwarded to State Head Portal, Secretariat with a request to upload
the copy of . the circular in Finance Department  website
(www.odisha.gov.in/finance). /g

/‘
Under Secretary to %@im'nment
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OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (A&E), ODISHA BHUBANESWAR

Less Provisional Pension/DCRG/ICommutec
(PENSION PAY MENT ORDER) Value of Pension Paid if Any.

PART-I
Application No. S e C
dample CLO
P.P.0. No, 2 PY GPF. No: Attested Joint Photograph
(‘ase No. SAI-7/JSP/2081998062/4/P/19/10 Date-
Debitable to Govt. of Odisha
Head of Accounts “2071—Pension and Other Retirement Benefits”

Pension 8300/- F. Pension —1 8300/- F. Pension - 11 8300/-
Sir (Eight Thousand Three Hundred Only)
1. UNTIL FURTHER NOTICE, and on the expiry of every month, be pleased to pay
to Shri/fSmt. the Pension/Family Pension as set out

In Part-I1 of this order, plus the amount of
the Pensioner/Family Pensioner.

whichever is carlier. .
2)Upto 10 years after the date of death of I
till his/ her remarriage or death whicheyeg v/
3.(a) DA/TI/DR of ¥ As ADMISSIBLE js ad miSqiS = rireey
(b) Subsequenl increase in DA/TI/DR may be paid &t the rates s.ln&tloned by Government of Odisha from time

il HeaHd A9d

4, The income Tax where deductible, should be deducted at source

To
‘The Treasury officer, Dlerlcl/Spl Treasury Signature z&iﬁgﬁ{mm1
JAGATSlNGHPUR . ¢ T3 s
Payable at ;- | .
~ Sy, Accounts Officer/ Accounts Officer

Website + http/www,agori.cag.gov.in

hitps://mail.google.com/mail/u/0/#tinbox/FMfegxwJWhsngHJfxvbZxzgmnXJkhFd F7projector=1&messagePartid=0.1 (i



71312020 Part-1_e-PPO.jpg

Application No

Pay Band PART-II PPO No. P0819JSPREV

Post Held

Name of the Govt. Servanl 2.

2A Seale ¢ 16600-52400

3. Office : Tahasildar

4. Residential Address

‘5, Date of birth of Govt. Date of Appointment Date of Retivement Date of Death
Employee
6. Class of Pension Net Qualifying Service Last Pay Drawn@€47600/.
Superannuation Pension (Rule 40) Pay. 17600 +DP.O +GP.0
7. Amount of Pension Commuted Pension o ‘ Net pension
8300/- 3320/~ | 4980/-
8. Provisional pension paid @ X - p.m. from which is to be adjusted
9. Provisional Gratuity vulue nlready paid to be adjusted
10. Provisional Commuted value already paid to be adjusted
11. Amount of family pension :
Enhanced rate : T from to
Normal rate : ¥ from to

Till re-marriage or death, whichever Is earlier,

12, Details of family members eligible for family pension
SLNo. Name Relationship with Date of birth
Govt. Employee Age ol children
1
*Special Remarks Of Accounts Officer
Nil
Signature
—;:;l'cgu?rlimvu
ACCOUNTANT GENERAL (AANDE )
ODISHA. si= Ochsha, es N
Date: 4:3333157

Website : hitp://www.agori.cag.gov.in Sr. Aecounts Officer/ Accounts Officer

17

https://mai|.google.com/mail/u/O/#inbox/ FMfchwJthngHfovangmankhFdF'?projector=1 &messagePartld=0.2



PART-III
(FOR THE TREASURY/SUB-TREASURY OFFICER)
Details of 15t Pension Payments

Name of the Pensioner/Family Pensioner

PPO No

PPOID

Bank A/c No

IFSC

Personal Marks of Identification

Signature/Thumb Impression of the Pensioner/Family
Pensioner

Accountant-General, Odisha Pension Authority Voucher No & Date

No. Dt.,

Rs.
1st Pension due from to

Provisional Pension paid vide letter No. Dt. Rs.

Net Payable Rs.

Accountant-General, Odisha
Commuted Value Authority No. Dt. Rs.

Commuted Amount Rs.

Provisional Commuted Value paid vide
Letter No. Dt. Rs.

Net Commuted Value Payable Rs.

Date of commencement of Reduced Pension
(DD/MM/YYYY)

Date from which the Commuted Portion shall stand restored
(Subject to Pensioner being alive on that date)
(DD/MM/YYYY)

Accountant-General, Odisha Gratuity Payment Authority No.
Dt. Rs.

Provisional Gratuity paid vide
Letter No. Dt. Rs.

Net Gratuity Payable Rs.




PART-III

(FOR THE TREASURY /SUB-TREASURY OFFICER)

Revision of Pension subsequent to 15t Payment of Pension/Family Pension

Name of the Pensioner/Family Pensioner

PPO No

PPOID

Revision of Pension/Family Pension due
from Dt to

Voucher No & Date

Rs.

Accountant-General, Odisha
Commuted Value Authority No. Dt.

Rs.

Commuted Amount

Rs.

Date of commencement of Reduced Pension
(DD/MM/YYYY)

Date from which the Commuted Portion shall stand -

restored (Subject to Pensioner being alive on that

date) (DD/MM/YYYY)

Accountant-General, Odisha Gratuity Payment | Rs.

Authority No. Dt.




(FOR THE TREASURY/SUB-TREASURY OFFICER)

PART-III

Conversion of Superannuation of Pension to Family Pension

Name of the Family Pensioner

PPO No

PPOID

Bank A/c No

IFSC

Personal Marks of Identification

Signature/Thumb Impression of the Family Pensioner

Date of death of the Pensioner (DD/MM/YYYY)

Date of commencement of Family Pension
(DD/MM/YYYY)

Family Pension at Higher Rate Rs.
Family Pension at Normal Rate Rs.
Family Pension due from to Rs. Voucher No & Date




PART - IV
Revision of Pension/Family Pension

Name of the Pensioner/Family Pensioner

PPO No

PPOID

Bank A/c No

IFSC

Amount of Pension on the date of commencement of Pension

Letter No &
Date

Date of
effect

Amount of
Revised
Pension

Reason for
Revision of
Pension

Total of Monthly
Pension/Family
Pension (+)
Dearness Relief

Voucher No
& Date

Signature of
Treasury
Officer/Sub-
Treasury Officer




PART -V
RECORD OF TRANSFER OF PPO FORM ONE PENSION DISBURSING AUTHORITY TO ANOTHER

Name of the Pensioner/Family Pensioner

PPO No

PPOID

Bank A/c No

IFSC

SL Full particulars of Pension Date up to which | Full particulars of Pension Date and Signature pg

No | Disbursing Authority at which | Pension/Family Disbursing Authority at the Authorised Officer of
Pension/Family Pension is Pension has which Pension/Family transferring Pension

drawn before Transfer been paid Pension is Transferred Disbursing Authority




PART - VI

PERIODICAL IDENTIFICATION OF PENSIONER/FAMILY PENSIONER

(TO BE DONE ANNUALLY IN THE MONTH OF NOVEMBER)

Name of the Pensioner/Family Pensioner

PPO No

PPOID

Bank A/cNo

IFSC

Date Submission of

presenting him self

Submission of

Life Certificate by Life Certificate through

Jeevan Pramaan

Submission of
Life Certificate by
Authorised Officer

Initials of the
Designated Officer




PART - VII
(Record of Disbursement)

Name of the Pensioner/Family Pensioner

PPO No: PPO ID:
Bank A/c No: IFSC
Month | Pension | Dearness Total Date of Initials of the Remark
for (Rs.) allowance( | (Rs.) Payment Disbursing Officer
which Rs.)
Pension

is Due




